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Driving Licence Validation E-Declaration Completion Guide 
 

1. Introduction 
E-Declaration (Electronic Fair Processing Declaration) means that you no longer need to physically 
complete, sign and return a paper mandate/declaration. This can be carried out online, whereby 
Safe2Drive will contact the Driver directly via e-mail. 
All the Driver needs to do is confirm their details and provide their permission for Safe2Drive to check their 
licence details directly with the DVLA on behalf of the University. 

 
The Driver’s E-Declaration will last for 3 years, after which Safe2Drive will contact the Driver directly by e- 
mail for renewal information prior to expiry. 

 

2. How it works 

Driver (with a University of Cambridge e-mail address) 
All that is needed is the Driver name, email address, and date of birth, which the Fleet Department 
will provide. Safe2Drive will then send out an email containing a secure encrypted link to the 
Driver, inviting them to complete E-Declaration (Electronic Fair Processing Declaration) 

Once the driver is added to the Safe2Drive system, Safe2Drive will then send out an email 
containing a secure encrypted link to the Driver, inviting them to complete E-Declaration 
(Electronic Fair Processing Declaration). 

 

3. Process 
 

The E-Declaration process will be: 

• The Fleet Department will load the necessary information, as detailed above on to the Safe2Drive 
system. 

• Safe2Drive will E-mail the Driver (see sample E-mail next)
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1st E MAIL - Safe2Drive E-Declaration Request & Privacy Statement 
 

 

 

The driver needs to follow the very simple FOUR stage on-line process to complete the E-Declaration. 
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STEP 1 – Verify Your Identity 
When the Driver clicks the link in the email, they will see the following: 

Enter your name as it appears in the email sent to you (“Dear Frederick Joseph Bloggs”) 
 
 

 

 
 

 

STEP 2 – Licence Information 
• Complete the information requested and hit “Next” 

 

Bloggs 

Frederick Joseph 
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STEP 3 - Address 
• Complete the information requested and hit “Next” 
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STEP 4 
• Safe2Drive will then ask the driver to confirm the details they hold. 

Hit “Next” 

 
 

   The following “Process Complete” confirmation page will appear. 
 

 

This completes the on-line E-Declaration process. 

 
 
2nd EMAIL – Safe2Drive E-Declaration Verification 
 

• Safe2Drive will then send an E-Declaration verification email, which looks like the following
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