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	Assessor:

Gordon Warren/Dan Hill
	Date:

June 2006
	Title:

Use of School Vehicles

	Everyone Affected:
	Stores staff, Workshop staff, Other members of the department & School and Members of the Public



	Activity / Hazard
	Initial Risk
	Control Measure
	Residual Risk

	1
	Roadworthiness of vehicle
	M
	Conduct and record daily and weekly checks, follow policy regarding regular servicing and MOT.
	L

	2
	Journey in excess of 2 hours
	M
	Driver to take a 15 minute break every two hours.
	L

	3
	Handling large and heavy packages
	H
	Observe manual handling guidelines.
	L

	4
	Stowage of loose packages during transit (especially in the event of a collision)
	M
	Ensure loose loads are secured.
	L

	5
	Use of mobile phones
	H
	Never use a hand held mobile phone whilst driving. Either use an approved hands free kit or pull over in a safe place and switch off engine (legal requirement).
	L

	6
	Transport of hazardous chemicals and flammable liquids
	M
	Ensure chemicals are transported in secondary containment sufficient to reduce effect of spillages.  Appropriate warning signage to be in place
	L

	7
	Driving in poor weather
	M
	Postpone journey, allow extra time, chose a route via principle roads (avoiding minor roads in the event of ice and snow).
	L

	8
	Inexperienced drivers (less that a years driving experience)
	M
	Fleet Manager to regularly review and document driving licenses of all drivers.  Drivers with less that 12-month’s experience should be accompanied.
	L

	9
	Spillage of chemicals during loading, unloading or transit
	M
	Carry an appropriate spill kit and protective clothing.  Notify DSO of any incident as soon as practical to do so.
	L

	10
	Transport of radioactive substances
	M
	Driver must have received formal training.

Written contingency plans must be in place.

Appropriate documentation and warning signage to be in place.

Shortest route must be used.
	L

	11
	Transport of Clinical Waste
	M
	Ensure waste is transported in U.N. approved containers (e.g. yellow plastic sharps bin or wheelie bin). Appropriate warning signage to be in place
	L

	
	NB: When transporting small amounts of most hazardous materials, the orange placard must be displayed on the vehicle in use. 

When transporting larger amounts of hazardous material, different regulations may apply. If in doubt contact your DSO.
	

	Further Information:
	Departmental Safety Manual, COSHH assessments, policy documents, SOPs, Manual Handling and Lone Working risk assessments.
	Review Date:  June 2008


	What measures are required to control risk?
	Standard Spillage Procedures : 

	Engineering:   
	Solvents - Volumes >1000ml - evacuate lab and call emergency services; volumes <1000ml, use booms in spill packs to confine and absorb into sand or granules.  Dispose via chemical waste company

	Personal Protective Equipment  Safety specs, lab coat, gloves
	Acids/Bases - neutralise acids with excess sodium bicarbonate; bases with excess citric acid and sweep up carefully. Dissolve in water and dispose via sink with flush

	Management: Good Laboratory Practice
	Solid Reagents - sweep up carefully, dispose via chemical waste company

	Checks on control measures: 
	Special: 

	Is health surveillance or exposure monitoring required ? 
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	Standard First Aid: Mouth, eyes, skin exposure - flush area of contact with plenty of water; Lungs - remove to fresh air. Contact First Aider.     Swallowed - get details of substance ingested and seek medical attention. 
Special Procedures: see documents (A,B,C etc.) attached

	Other Risks   Ensure that other risks associated with the procedure have been adequately assessed and that you are familiar with these assessments and have received appropriate training. 

Tick required assessments              Radioactivity:  [    ]       Genetic Modification: [    ]        Manual Handling: [    ]         Electricity: [    ]          Equipment: [    ]        Other (describe): [    ]

	Signature:
	Name and status of assessor:
	Date:

	Signature:
	Head of Group (Assessment Agreed):
	Date:
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