University of Cambridge

Department of Biochemistry
Academic Staff Review and Development Scheme

Preparation for Staff Review and Development Meeting


For the process to succeed, both the Reviewee and the Reviewer must prepare carefully for the meeting.  This form is designed to help that process.

The content of each form will be treated as highly confidential and will only be available to the people involved in the Staff Review and Development Process.

	Name:
	     
	Job Title:
	     

	Reviewer’s Name:
	     
	Reviewer’s Job Title:
	     

	Date of Review:
	     
	Date of last Review:
	     


TEACHING DUTIES:

Give details of lecture courses and practical work for the current academic year, a brief account of college teaching may be included.
	     


OTHER UNIVERSITY ACTIVITIES AND DUTIES:

Present membership of Committees, giving date of appointment also any other activities undertaken on behalf of the University.
	     


RESEARCH ACTIVITY:

Give a list of publications for the two years previous to the current year.

	     


RESEARCH GRANT INCOME:

Give a list of current research grants, dates awarded, source, period of award, value and the number of person-years supported (if appropriate).

	     


OTHER PROFESSIONAL ACTIVITIES:

Provide details of other professional activities outside the Department e.g central University bodies, working parties, reviews and contribution to the subject undertaken outside the University, editorial work, and, where appropriate, details of research management, of research groups, and the creation and management of multi-institutional national/international research facilities. 

	     


OUTREACH ACTIVITIES
Please provide details and dates of any Outreach Activities in which you have been involved over the last 2-years.
	     


PROGRESS REPORT, AIMS AND OBJECTIVES:

Please give an account of progress and achievements in the last two years in relation to the aims set at your last Review and Development Meeting.  In addition, set out your aims and objectives for the next two years with regard to Teaching, Research and Outreach activites.  

	     


STATEMENT:

Please include any Staff Development requirements and other future developments agreed by both the Reviewee and Reviewer.
	     


Signed: ………………………………………………………………………….   Date: ......……………..



Reviewee

Signed: …………………………………………………………………………  Date: ……………………



Reviewer
Please retain a copy for your records and return a copy to the Head of Department:

Signed: …………………………………………………………………………  Date: ……………………



Head of Department
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